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Rationale 
 
We would like to give the children of Greetland Academy as many first hand experiences as possible to 

promote the enhancement of their learning environment. This will include visits away from the academy 

premises. Financial considerations will determine the number of visits arranged per year, but opportunities 

for relevant visits will be considered whenever there is an obvious curriculum link. 

 
Venues 
 

- All venues will, until further notice, be within the United Kingdom 

- Due consideration shall be given to the duration of the journey, with regard to both the age of the   

children and the length of the stay at the venue. 

- Every effort will be made for Early Years trips to be within an estimated journey time of one  hour. 

- Wherever possible, visits will be in the local area to make full use of the school’s minibuses 

(shared use availability by all schools within the Trust). 

 
Purpose 
 

- The educational value of a trip is of importance, but the social development aspects of the  occasion 

must also be considered. 

- During a residential visit, the activities may be adventure based, at a recognised centre with    sufficient 

trained staff. 

- A letter indicating the rationale behind a trip is to be sent to the parents when they are notified of   any 

trip. 

 
Duration 
 

- The duration of residential visits shall not be longer than one academy week. 

- Day trips can exceed the duration of the academy day, provided parents/carers are given adequate  

notification. 

 
Costs 
 

- The cost of any residential visit will not exceed £300 plus inflation. 

- Day visits shall be of a modest cost, working from a maximum base price of £15 per visit with a  

maximum cost of £20 per academic year plus inflation. 

- Parents will be asked to pay voluntary contributions of the whole amount or will be asked for part of  

the cost if there are financial difficulties. 

- Schools may use their pupil premium grant funding to contribute towards the costs of educational  

visits as per their pupil premium action plan. 

- Children whose parents will not contribute towards the visit must be funded. 

- If 10% of the children are not funded by voluntary contributions the whole visit must be cancelled 

and/or reassessed. 

 
Parental Choice 
 
All children whose parents express a wish that they take part in the visit must be allowed to do so, with the 

exception that a pupil may be excluded from a school visit if his/her behaviour presents "a   significant, 

unmanageable and unacceptable risk" to the health, safety and welfare of that pupil or others on the trip, 
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including the adult leaders. 

 

Children whose parents do not wish them to go on a visit must be found suitable accommodation in  the 

academy. 

 

Children not going on residential visits shall be given the opportunity to take part in relevant day  visits. 

 
Insurance 
 
All children taking part in an academy visit which involves the use of academy minibuses, public or hired 

transport are insured under the Academy Insurance Scheme. 

 

In the case of Outdoor Pursuits and Residential Visits, it is essential that the parents be informed in writing 

of the insurance arrangements. The scope of the insurance cover should be made available to  parents on 

request. 

 

In the event of children being transported in a private car, the party leader must ensure that the DVLA driver 

checks have been carried out and vehicles are properly insured to satisfy the Road Traffic Acts including the 

requirement of booster seats (if necessary). 

 
Supervision 
 
Day/Part Day Visits: 
 
The following ratios will be employed:- 
 

Nursery 1 adult to 4 children 
Reception 1 adult to 5 children 
Y1 Minimum 1 adult to 6 children (for local walking visits – 1:8) 
 Y2, Y3 & Y 4 1 adult to 8 children 
Y5 & Y6 1 adult to 10 children 

 
The party must always have a teacher who is employed in this academy as the leader. 
 
Outdoor Pursuits: 
 
The following document guidelines will be adopted as good practice; 
 

- DFE Health and Safety on Educational Visits 
- Calderdale Educational Visits Handbook – Code of Practice ROSPA 

Planning and Leading Visits and Adventurous Activities. 
 
Residential Visits UK: 
 
One adult may be responsible for up to 15 pupils. 

 

The party must include at least one teacher employed in this academy and the leader of the party must be a 

teacher. 
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Mixed parties of pupils aged ten and over must be accompanied by at least one adult of each sex. Where 

parties are staying at Residential Centres, Centre staff are not to be included in the supervision ratio. 

 
THESE LEVELS OF SUPERVISION ARE A MINIMUM REQUIREMENT AND IN MANY CASES A  GREATER NUMBER 
OF SUPERVISORS WILL BE RECOMMENDED BY THE EXECUTIVE PRINCIPAL/VISITS CO-ORDINATOR. 
 
Safety 
 

- In the first instance, coach companies on the academy's approved short list will be used; these 

companies will have demonstrated excellent standards of safety in terms of age and maintenance of 

vehicles, driver training and driving policies. 

- All coaches are fitted with seat belts, and it is our policy to ensure that seat belts are fastened for the 

duration of all journeys. For local visits of less than half an hour journey time, we may need to use 

double-decker buses, which are not fitted with seat belts. 

- In the event of a teacher or other helper needing to take a private car on the visit, the party leader 

must ensure that the car and coach both follow the same agreed route. Every effort will be made to 

equip the party leader on the coach and the car driver with a mobile phone in order to maintain 

communication. 

- Local visits will usually take place using the academy minibus and the school minibus policy will be 

adhered to. 

 
Responsibilities of the party leader 
 

- All visits must be thoroughly researched beforehand; this must include a pre-visit to the destination  

by at least one teacher in the organising group. 

- For local visits the party leader must complete a ‘Local Visits’ risk assessment form and submit it to 

the Visits Co-Ordinator at least 2 weeks before the visit is due to take place. 

- The party leader must complete a "Visit Information Form" and submit it to the Principal for  

approval at least a half-term in advance of the proposed visit. 

- In the case of residential visits the proposed venue and costs should be discussed with the 

Principal  at least nine months prior to the visit taking place. 

- In the case of residential visits, party leaders should invite parents to an information meeting 

prior to   consent for their child to participate being requested. 

- The party leader should arrange for letters detailing the date/cost/ venue/educational implications 

of  the visit to be sent out, with the Principal’s approval, in advance of the visit. 

- On the day of the visit, the party leader should ensure that all supervisors are aware of the itinerary, 

that adequate first aid supplies are available and there is a first aider in attendance. Pupils are 

registered at regular intervals throughout the day. 

 
Collection of contributions 
 
Parental contributions will be collected through Arbor and monitored by the office staff and trip leader. 

 

In the case of residential visits and high cost day trips, parents will be offered the opportunity of    spreading 

payment over a period of time (minimum 3 months).



 

  

 

 
 

 
APPROVED COACH COMPANIES 

 

 

Travel Xpress Shipley 
 

01274 598833 

Twin Valley Den-Roy, Sowerby Bridge 833358 

J J Longstaff Dewsbury 01924 493122 

First                                  West Yorkshire 08450 260099 

Yellow Bus Leeds 0113 245 7676 

Red Arrow Huddersfield 01484 420993/0800 7831035 

Yelloway Halifax 0845 0450344 

Wrose Travel Bradford 01274 305000 

Rothwells Heywood 01706 360066 

Star Coaches Batley 01924 477111 

Stotts Huddersfield 
01484 460463 
www.stottscoaches.co.uk 

Tetley’s Coaches Leeds 0113 2762276 

 
 

  

 
 

Please DO NOT use double decker coaches – unless the trip is very local e.g Eureka and then only if 
alternatives are unavailable. 

 

http://www.stottscoaches.co.uk/

